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1. MNEPEYEHb KOMIIETEHIIUHA U 3TAIIbI X ®OPMUPOBAHUS B ITPOIIECCE

OCBOEHUA JUCIUITJIMHBI
®DoH/T OIIEHOYHBIX CPEACTB MPETHA3HAYCH IS OIICHKH PE3yJbTaTOB O0OYUYCHHS 110 yUeOHOUW TUCIUILIHHE.
Paboueit mporpamMmoil AMCHUIUIMHBI (MOAYJSI) TPEAYCMOTPEHO (OPMHUPOBAHUE — CICAYIOIIUX
KOMIIETECHIINH:
Koa u nHaumeHnoBaHue Kon n
KOMIIETEHIIMH BBIMYCKHUKA HAMMCHOBAHUC Ilnanupyemble pe3yJibTaThl 00y4eHUs] IO TUCHUTIIMHE
HHAMKATOpA
JOCTHKEHU S
KOMIIeTEeH N i
YK-3. Cnocoben VK-3.2.
3HaTh: OCHOBHBIC MMO3ULIUKA TEOPUU JUACPCTBA U CTHIU
OpPraHHU30BBIBATH U CrnocobeH
o PYKOBOJCTBA
PYKOBOAHUTH pabOTOM 3aHUMAaTh
KOMaH/Ibl, BIpabaThIBast AaKTHBHYIO, YMeTh: KOOPAUHUPOBATH B3aUMOICHCTBHUS U () PEeKTHBHBIC
KOMaHIHYIO CTPATErHUIO [y | OTBETCTBCHHYIO, KOMMYHUKAIlMd B KOMaHIE Ui JIOCTHXKEHHUS OOIIero
JIOCTUKEHUSI IOCTABJICHHON | JTHICPCKYHO pe3ynbTaTa B KOMaHIHON paboTe
e MO3ULIUIO B }
KOMAHJIE, Bragets: HaBBIKOM OpraHM3allMd M PYKOBOJICTBA PabOTOi
JIEMOHCTPUPYET KOMaH/IBL.
JINJIEPCKUE
Ka4yecTBa U
YMEHUS
TIK-1 CrocoOeH BEBISBIATE U [IK-1.2 L
YCTPAHSTH IPU3HAKH CriocoBen 3HaTh: aHTUMOHOIIOIPHOE 3aKOHOAATEIHCTBO Poccuiickoit
HapyIIeHUs TpeOOBaHUH YCTPaHSTh Denepayn
AHTUMOHOTIONLHOTO . . | Npu3HaKu YMmeTs: OIPELENATh MIPU3HAKU HapyLIeHuH
3AKOHOIATENLCTB PoCCHHCKOM HapyImeHusA AQHTUMOHOIIOJIBHOIO  3aKOHOJATENIbCTBA, OIPEACIATh W
Peneparn TpeboBaHuii MIPAaBIIIBHO BEIOMPATH CIIOCOOBI /IJISl X YCTPaHEHUS
AHTUMOHOIIOJBHO
ro Brnaners: HaBBIKOM yCTpaHEHUs MPU3HAKOM HapYIICHUS
33KOHOIATE/IBCTR TpeOOBaHUI aHTUMOHOTIONBHOTO 3aKOHOAATEIHCTBA
a Poccuiickoit
®denepanuu
IIK-2 Crioco6eH pyKOBOIUTE [K-2.1
JOPHJIMHECKOi TeSTETBHOCTRIO | CHIocoGeH 3HaTh: OCHOBBI YIPaBICHUS CTPYKTYPHBIM
CTPYKTYPHOTO MOIPA3ACTCHUs | paspaGoTaTh [OAPA3/IEICHUEM, CBHSaHHbiM C  KOHTpoJeM  3a
OpraHH3aLKy, B TOM YHCIIE B ITAH H CHCTEMY COOJI0ICHuEM TpeOOBaHMIA AHTUKOPPYHIIMOHHOTO
cepe IpeyIpex ICHAs Mep, 3aKOHOJIATEIBCTBA UM AHTUKOPPYIIMOHHBIX CTAaHJAPTOB
KOPPYIUMOHHBIX AEUCTBUI HATIPABIEHHBIX TOBEACHUA
Ha o0ecreyeHue YMeTh: OpraHu3oBbIBaTh PabOTy oTaena (CTPYKTYPHOIO
coOJr0IeHus HO,Z[pEB,Z[CJ‘ICHI/I}I), OCYLIECTBIIATH IIPOBEACHUE KOHTPOIbHBIX
TpeboBaHumi MEepONpUATUN o COOJTFOICHUTO TpeOoBaHMIA
3aKOHOJIATCIBCTB | aHTUKOPPYILUOHHOTO 3aKOHOIaTEIbCTRA.

a Poccuiickoit
®depepauuu, B
TOM YHCIIE MEP
MIPEAYITPEK TAFOIIT
X
KOPPYIIIUOHHbBIE
JIEUCTBHS

BrazeTh: HaBBHIKOM KOOPIWHAIIMK HOPUAUYCCKON PabOThI
CTPYKTYPHOTO MOApPa3JAeiCHUs OpraHu3alri, B TOM YHCIIE
HaNpaBJIEHHYID Ha NOPEAYNPEkKICHHE KOPPYILHOHHBIX
JIeHCTBHI




BxonmHoli ypoBeHb 3HAHM, YMEHH, OMbITa MAEATENbHOCTH, TpeOyeMbIX i (OPMHPOBAHUS
KOMIIETCHIIUH

MOHMMAET OCHOBHBIE MPUHIIUIIBI M KATETOPUU MPaBa, 3HAET KIIOYEBble HOPMAaTUBHBIE aKThl
3aKOHO/ATEIbCTBO

3HAET CTPYKTYPY B (PYHKIIMOHUPOBAHUE PA3INYHBIX MPABOBBIX CUCTEM, BKIIFOUAsI POCCHICKYIO H
MEXTyHapOHbIE IPABOBBIE CUCTEMBI

MOHUMAET OCHOBBI KOHCTUTYLIMOHHOTO CTPOs, IPaB U 00s3aHHOCTEN rpaskJaH, CTPYKTYpbl OPraHOB
rOCyIapCTBEHHOW BJIACTH

CIOCOOCH KPUTHYECKU aHATTU3UPOBATh MIPABOBBIC CUTYAIIUU U BBIpAOaTHIBATH 000CHOBAaHHBIC
IOPUANYECKHE PELICHUs

yMeeT IpaMOTHO UHTEPIIPETHPOBATH U MIPUMEHITh HOPMATUBHBIE IOKYMEHTHI B IPAKTHUECKOM
JESITEIIbHOCTH

obnamaeT HaBbIKaMU d(HPEKTUBHOTO OOIICHUS U BEJCHUS IOPUINIECKON TIEPEUCKU, KaK B YCTHOM,
TaK ¥ B MUCbMEHHOU (opme

yMeeT IJIaHUPOBATh M PEAIM30BhIBATH IOPUINYCCKUE MPOCKTHI, YIIPABISITH BpEMEHEM H PECypcamMu
yMEeT JOCTUTATh MIOCTABJICHHBIX 1[EJIei B paMKax MPaBOBOTO IOJIS

CIOCOOEH K CaMOPa3BUTHIO U caMO00pa30BaHUIO, YMEET ONpPeNesITh IPUOPUTETHI B
po(hecCHOHANTLHOM IS TEILHOCTH U COBEPIICHCTBOBATH CBOM HABBIKH.

2. CTPYKTYPA ®OC 11O JUCIIMIIJIMHE

OneHka MpPOBOAUTCS  METOAOM  CONOCTAaBJICHMS  MapaMeTpoB, IPOJAEMOHCTPUPOBAHHOMU

06yanOH_II/IMC$I IpoaAyKTa ACATCIbHOCTHU C 3aJaHHBIMHA 3TAJIOHAMHU U CTaHAApTaMU 110 KPUTCPUAM.

Tabmumna — 1.1. OOBEKTHI OIICHUBAHKS U HANMEHOBAHHE OIICHOYHBIX CPE/ICTB

Howmep u ®opwmel Tekymiero |  OOBEKTHI OLIEHUBAHUS Bun 3ansrust / ®opma
HalMEHOBaHUE KOHTPOJIA HammenoBanue | mpoBeneHHS
paszaenoB/TemMm ycreBaeMoCTH/ OLIEHOYHBIX OLICHKHU

Dopmbl CpEICTB
MIPOMEKYTOUHOH VYcrHas/
aTTecTaluu MUCbMEHHAs

Tema 1. Texymuit HopmatusHo-nipaBoBoe  |C3: mokiian, yCTHas
PasButne KOHTPOJIb nenonpousBojacTea PO:  (onpoc
JIeJIONPOU3BOJICTBA B «["ocynapcTBeHHas
Poccun. O6HII/IC cUcreMa
HOPMBI 1 TIpaBUjIa JIOKYMEHTALOHHOIO
obopmiIeHHs o0ecrieyeHust
JAOKyMCHTOB YIIPaBICHUS.

OCHOBHBIE TTOJIOKCHUS.
OO6mume TpeOoBaHMS K
JIOKyMEHTaM ¥ CITy:)K0am

JIOKYMEHTAI[HOHHOTO
obecrevyeHus
Tewma 2. Texymmmit IIpaBoBoe perynupoanue |[13: gokman, yCTHast
TunoBast UHCTPYKITUS KOHTPOJIb 06opoTa HHPOpPMALMK B |pa3bop KelcoB
o rOCy/IapCTBEHHOM
JIEIIONIPON3BO/ICTBY B ynpasiernn. TumoBas
(enepanbHbIx MHCTPYKIHS 110
opranax . JIEIOIIPOU3BOJACTBY B
HUCIIOJIHUTCIBbHOU q)eﬂepaHBHBIX oprasax
BJIaCTH UCIIOJIHUTEIBHOM BIacTU
Tewma 3. [lonsiTue Texymmii Tunosele, mocTosiHHBIE |[C3: Ompoc, TECT yCTHast
«PEKBH3HUT KOHTPOJIb U IEpEMEHHbIE MUChMCHHAS
JOKYMEHTa» PEKBU3UTHI. YTIIOBOE U
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MIPOJIOTHFHOE
pacroyioxeHue
peKkBHU3UTOB. braHku,
ux BUIbL TpeboBaHms
K 0(hOpMIICHHIO
01aHKOB. PeKBH3UTHI
3aroJIOBOYHOM,
CoAepKATENbHOM,

0 OPMIIAIONICH YacTH
JnokymeHTa. [lonarue
«IOpUANYECKast CUIa;
PEKBU3HTHI,
MpUAAIONTHE
JIOKYMEHTY
IOPUINYECKYIO CHITY.

Tewma 4. OcHOBBI
OpraHu3aIu
JOKyMEeHT000O0poTa.
ONEeKTPOHHBIN
JIOKYMEHTOO0OPOT.
CucremaTtuszanus u
XpaHeHHE
JIOKyMEHTOB.

Texymumit
KOHTPOJTb

ITonsiTHE MCXOAMIIIETO,
BXOZSIIETO U
BHYTPEHHETO TOKYMEHTA.
Peructpanus
JIOKYMEHTOB.
Opraam3arus paboTs ¢
nokymeHnTamu. [lonsTus
«3JICKTPOHHBIN
JIOKYMEHT» U
«AJIEKTPOHHBIN
JIOKYMEHTOO000POTY.
OnekTpoHHas nudpoBas
noAanuck. [IpuHIUIBL
COCTaBJICHHE
HOMEHKJIATYPBI JCII.

I13: nokian,

pasbop keiicos

yCTHas

Bce TteMbr:

[IpomexyTounas
aTTecTalus

O06001IeHHBIC
pe3ynbTaThl O0YICHHS 110
OBJIIQ/ICHUIO
TEOPETUICCKUMHU U
3HAHUSIMU
NPaKTHIECKUMHU
HaBBIKAMHU

TecT

IMUCbEMCHHAsA

3. MOKA3ATEJM U KPUTEPUH OLIEHKH KOMITETEHITAN

OrneHKa 3HaHWM, YMEHUH, BIaJICHUI BBIPAXKAETCS B MATHOAJUILHON CHCTEME.

Tabmuna 3.1 — Tekyuii KOHTPOIL

No

i Bunst pabot

Kpurepuu onieHuBanus

Heynosner-
BOPHTEIIEHO
(2 6anna)

VY noBneTBopu-
TEIBHO
(3 6amna)

Xoporo
(4 6anna)

OTiIu4yHO
(5 6amoB)

1 | PaGora Ha geknusax

OrcyTcTBHE
YYaCTHs CTYJICHTA B
paboTe Ha 3aHATHH

Enuanynoe
BBICKA3BEIBaHHUC

BrickassiBaHue
CYXXJICHUH,
aKTHBHOE y4acTHEC B
paboTte Ha 3aHITHA

Bricka3biBaHue
HEOPJIMHAPHBIX
CYXXJICHUH,
AKTUBHOE y4acTHe
BpaboTe Ha
3aHSTUU




Bricka3nsiBanne Bricka3npiBanne
OtcyTcTBHE CYXXIICHUH, HEOPIMHAPHBIX
p y4acTus B Enunuunoe aKTUBHOE YYacTHUC B CYXKICHHUIA,
abora Ha 00CyXICHHH, BBICKa3bIBaHHE, XOZIC PEIICHUs, |aKTHUBHOE YIaCTHE
2 CEMUHAPCKUX
SAHSITHAX pereHu , pelleHue ¢ MIpaBUIHLHOE B XOJI€ PCIICHU,
HEIPaBHILHOC OIIHOKaMH pelieHue ¢ MPaBUILHOE
petieHue OTJCIbHBIMU penieHue 6e3
3aMeYaHUSIMHU OIINOO0K
Bricka3spiBaHue BrickasbiBaHue
OrcyTcTBHE CYXIICHUH, HEOPIMHAPHBIX
PaG y9acTHS B Enunnunoe aKTHBHOE YIaCTHE B CYXXIICHUH,
3 abota Ha o0CyXIeHUH, BBICKa3bIBaHHE, XOJIC pEIICHUs, |aKTHUBHOE y4acTue
MPAKTUYECKUX
SAHSITISIX perieHu , peuieHue ¢ MIpaBUIHLHOE B XOJI¢ PEIICHU,
HEIpaBUIHLHOE ommoKamMu pereHue ¢ MIPaBUIHLHOE
petieHue OTJCIbHBIMU petienue 6e3
3aMeYaHUsIMHU OIIHOOK

Kputepuu orienuBanus GopMyIupyIOTCS 715 KaXKI0M KOMIETEHIIMH U OTPaXaroT JeSTEIbHOCTD
00yyYaromerocs, MoIaroIy0cs H3MEPEHUIO.

Ta6muma 3.2 — O6001IeHHBIE KPUTEPHUH OIIEHUBAHKS OCBOCHHSI KOMIIETEHITUN

[IOKa3bIBAET 3HAHMS,
BXOJAIINE B COCTAB
KOMIIETEHLIUHY, HE
IIOHUMAET UX
HeOOXOIUMOCTD W/WIIH HE
MOYKET X IPUMEHATH

HeynosnerBopurenbHo Y 10BAETBOPUTEIBHO Xoporto OTanyHO
(2 Gamna) (3 Gamna) (4 6amna) (5 6amoB)
Komnerennus e KomnereHuus ocBoeHa. KomnereHnus ocBoeHa. KomnereHuus ocBoeHa.
OCBOCHA. O6yuaromuiics mokaseiBaer | OOyyaromuiics mokaseisaer | OOydaromuiics
O6yuaromuiics He 00IIIKe 3HaHHMS, BXOISIINC B MOJIHOTY 3HAHUM, TIOKa3bIBACT [I1yOOKHe

COCTaB KOMIICTCHIINH, UMECT

MpeacTaBiIieHne 00 UX
MIPUMEHEHUH, YMEHHE
U3BJIEKATh U UCIONb30BaTh
OCHOBHYIO (BaXHYIO)

WH(GOPMAITHIO U3 TIOJTYUISHHBIX

3HAHUN

JNEMOHCTPHUPYET YMEHUS U
HaBBIKU PEIIECHUS TUIIOBBIX
3a1a4

3HAHUSI, IEMOHCTPUPYET
YMEHHUSI U HABBIKH
PEIICHHS CITOKHBIX
3ajau,

YMCHHE TPUHUMATh
pelleHu s, CO371aBaTh 1
MPUMEHSTE JTOKYMEHTHI,
CBSI3aHHBIE C
npodeccCHoHaTBEHOM
eI TeIbHOCTBIO; CIIOCO0EH
CaMOCTOSITEIBLHO PelIaTh
nmpobiieMy/3a1a4dy Ha
OCHOBE M3yUYCHHBIX
METOJIOB, TPUEMOB U
TEXHOJIOTHH.

4.

IIKAJIA OHEHUBAHUA PE3YJIBTATA

Tabmuua 4.1 —. llkana KpuTepreB OIICHUBAHUS KOMIIETCHIUIH

Onenka Coaepxanune
HeynosnerBopurens | JleMOHCTpUpYeT HEMOHUMAaHUENIPOOIEMBI, HE BOCIIpUATHE MaTepuana. Pabora
HO HEe3aKOHYEHA W/HWIH 3TO IUIaruaT
(2 bamna)
JleMOHCTpHUpyeT YaCTUYHOE TOHUMaHue TPo0IeMbl. boabIMHCTBO TpeOoBaHMIA,
Y JOBJICTBOPUTEIBLHO MMPEABABIIACMBIX, K 3a1aHUIO BBIIIOJTHCHBI. BJIaI[eHI/Ie DJICMCHTAMM 3aIaHHOT'O
(3 6amna) Marepuasia. B 0CHOBHOM BBITIOJIHEHHBIN MaTepHa MOHITEH U HOCUT 1E€JI0CTHBIN
XapaxkrTep




JleMOHCTpHPYET 3HAYHUTENILHOE IIOHUMaHKE TIPOOIIeMbl 0003HAYCHHOM

Xoporo TUCTIUILTHHON. Bee TpeGoBaHus, mpeabaBisieMble K 3aJaHHIO BHIITOHEHBI.
(4 6amra) CopeprkaHre BHITIOIHEHHBIX 33/IaHUH PACKPBITO U PACCMOTPEHO C Pa3HBIX TOUYEK
3peHust

JleMOHCTpUpyeT TONHOE€ TMOHMUMaHuWe mpoOnembl. Bce  TpeOoBanwms,
MpeAbSBIsSIEMbIC K 3aJaHUIO BBIMOJIHEHBI. [IpoaeMOHCTpUPOBAHO YBEpPEHHOE
BJIa/ICHHUE MAaTEepHAIIOM TUCIUILTUHBL. BBITOTHEHHBIE 3aJaHUS HOCAT IIETOCTHBIX
XapakTep, BBHIMONHEHBI B IOJHOM O0BEMe, CTPYKTYPHPOBAHBI, MPEICTaBICHBI
pa3iuYHbIe TOYKU 3PSHUS, TPOJAEMOHCTPUPOBAH TBOPUYECKUH MTOAXO

OTian4HO
(5 6anmnoB)

[lkanpl OLIEHWBAHUS W NPOIEIYpPHl OICHWBAHUS PE3YJIbTaTOB OOYYEHHS IO IUCLUIUINHE
perniaMeHTUpyroTCs [1osoxkeHneM 0 TeKylleM KOHTPOJIE YCIIEBAEMOCTH U IPOMEXYTOYHOU aTTECTaluu
00ydJaronuxcs mo nmporpaMMaM BBICIIET0 00pa3oBaHUsI.

5. MIEPEYEHD 3AJJAHUH IO JTUCIIUILIMHE
5.1. 3BAJAHUA J1JIA TEKYIMETI'O KOHTPOJIA:

Tabnuna - 5.1 TlepeyeHs 3aganmii TEKYIIETO KOHTPOJIS ¥ X HANMEHOBaHUE
HanmenoBanue ConeprxaHue 3a1aHus
OIICHOYHBIX
CpeJICTB
Jlokman Tembl JOKITIa0B 110 Teme 1:
1. HopwmartuBHo-npaBoBas 0a3a JOKYMEHTALIMOHHOI'0 00eCIIeUeH s YIIPaBICHU
2. HuadopmanroHHas 0€30MacHOCTh B CHCTEME JIOKYMEHTAIIHOHHOTO 00€CIICUCHUS
roCyJapCTBEHHOTO YIIPABICHHUS
3. ABTOMaTHu3aius JOKyMEHTO000pOTa B rOCYAapCTBEHHBIX OpraHax
4.  HOpuaundeckasi OTBETCTBEHHOCTh 32 HAPYIICHHUE MPABUII JOKYMEHTAIHOHHOTO
obecrieueHns B TOCY/IapCTBEHHBIX OpraHax
5. Ilpouenyps! u cTaHAAPTHl OPOPMIICHUS YIIPABICHUYCCKUX IOKYMEHTOB B
roCyJapCTBEHHBIX YUPEKIACHHUIX
6. CoBpeMeHHEIC TPeOOBAHMS K IOPUAUYECKON CUIe O(DUIHATLHBIX JOKYMECHTOB
7.  Cranpapru3anus U yHU(PUKAIHSI JOKYMEHTOB B CHCTEME JIOKYMEHTAIIHOHHOTO
oOecIreyeHust
8.  IIpomeaypbl KOHTPOJISA U y4eTa JOKYMEHTOB B OpPTaHU3AIUAX
9. KoHpuaeHIHAIHHOCTE U 3aIIUTa HHOOPMAITUN B CHCTEME TOKYMEHTAIIHOHHOTO
obecrieueHUs
10. Oco0eHHOCTH TOKYMEHTAIIMOHHOTO 00ECTICUCHUS B PA3IMYHBIX OTPACIISIX MpaBa
(TpaxkmaHckoe, aIMHHUCTPATHBHOE, YTOJIOBHOC)
11. AyauT u MOHHUTOPUHT JTOKYMEHTAIIHOHHOTO 00€CTICUCHHUSI
TeMbl JOKITaJOB I10 TeME 2:
1.  KOHCTHTYHIHOHHBIE OCHOBHI IIPABOBOTO PETYIMPOBAHUS 000pOTa HHPOPMAIHH
B rOCYJIapCTBEHHBIX OpPraHax
2. 3aKoHOJATENbHBIC aKThl U UX POJIb B PETYIHMPOBAHUU UH(DOPMAITMOHHOTO
oOMeHa B opraHax rocyJIapCTBEHHOM BIIaCTH
3. IlpaBoBoii ctaTyc HHGOPMAIIMOHHBIX CHCTEM U PECYPCOB B OpraHax
roCyJapCTBEHHOU BIaCTH
4. OTBETCTBEHHOCTb I'OCYJAPCTBECHHBIX CIYKAIUX 3a HAPYIICHUE ITPABUII
obopora nHopmanuu
5. DIeKTpPOHHOE MPAaBUTEIBCTBO U €ro BIUSHUE HAa 000pOT WH(POpMAITUH B
rocyJapCTBEHHOM YIIPaBICHUU
6.  IIpaBoBOe peryaupoBaHHE OTKPHITHIX JAHHBIX B TOCYJaPCTBEHHBIX OpraHax
7.  HubopManuoHHas MMOJIMTHKA FOCYAapCTBa: IPABOBBIC MEXaHU3MBbI U
peanu3anus
8. IIpoOseMbl MPaBOBOro peryanpoBaHus HHOOPMAIIMOHHON TPO3PAYHOCTH
rOCYIapCTBEHHBIX OPTaHOB
TeMBl TOKIIAJIOB IO TeMe 4:




1. DneKTpOHHBIH TOKyMEHTOOOOPOT: MPAaBOBOE PETyIHMPOBAHUE U MPAKTUKA
IPUMEHEHUS
2. CpaBHHTENIBHBIN aHANTHU3 OYMa)KHOTO M JIEKTPOHHOTO JOKYMEHTO00O0poTa:
[PEUMYIIECTBA U HEOCTATKU
3. HOpuaguueckas cuia 3JeKTPOHHBIX JOKYMEHTOB: IPOOJIEMBI U ITyTH UX PEIICHUS
4.  TexHOJOrWH 3aILUTHI JIEKTPOHHBIX JOKYMEHTOB: IPABOBbIE M TEXHUUECKHUE
aCHeKThI
5. OpraHuzanus cucTeMaTH3alUH U XpaHEHHS JOKYMEHTOB B TOCYJapCTBEHHBIX
YUPEKACHUSIX
6.  ApXxMBHpOBaHHE AIEKTPOHHBIX TOKYMEHTOB
7. VYmpaBieHHe AOCTYIIOM K JOKYMEHTaM B CUCTEME JIEKTPOHHOTO
JIOKyMEHT0000pOoTa
8. OTBeTCTBEHHOCTH 3a HapYyLICHHUE NPaBIJI CUCTEMATH3alUU U XPaHEHUS
JIOKYMEHTOB
9. IlpaBoBoe perynupoBaHUE YHHUITOKEHHS JOKYMEHTOB: OT OYMaKHBIX 10
3NEKTPOHHBIX HOCUTENEH
10. AyIuT ¥ MOHUTOPHHT CUCTEM DJIEKTPOHHOIO JOKYMEHTOO00pOTa

Ormpoc

Bormpocs! 1 mOATOTOBKH K OMIPOCY:

1. Yro Takoe nH(pOpMAIIMOHHAS KYJIbTypa?

2. Uto Takoe 6ubmmorpadguaeckas KyibTypa?

3. HazoBuTe O0COOCHHOCTH WCIIOIB30BAHUA KOHKPETHBIX HMHGOPMAITMOHHO-
KOMMYHHMKALIMOHHBIX TEXHOJIOTHIA?

4. Hazosute 3amaun MY, rae ucnonsiyrores UKT?

5. Ilepeuncnure npuemsl odecriedeHrs: HHHOPMAIIMOHHONW O€30IacCHOCTH.

6. Uto Takoe nHbOpMaHOHHAS O0€30IIaCHOCTH?

7. Ha3oBuTE MPUHIMIIBI JETOPOU3BOICTBA B OpraHax BIAacTH.

8. OxapakTepusyiiTe mpolecc TOKyMEHTO000pOTa B OpraHax BJIacTH.

9. HazoBute ocHOBHBIE (DOPMBI JOKYMEHTOB, HCIIOJIB3YEMBIX B JIEIOIPOU3BOJICTBE
OpraHoB BJacCTH.

10. PackpoiiTe cyTh IPHEMOB JOKYMEHTOOOOPOTa B OPTaHaxX BIIACTH.

11. Oxapakrepu3syiitTe HHOOPMAIIMOHHO-aHATUTUIECKHE TEXHOJIOTHHU, UCTIONb3yeMbIC
B JJOKYMEHTOO00OpOTE OPTaHOB BIIACTH.

12. PackpoiiTe CyIHOCTb MIEKTPOHHBIX YCIYT, IPEIOCTaBISIEMBIX OpTraHaMH BIIACTH,
C TMO3UIMY O0IEel KOHIETINH Pa3BUTHS HHPOPMALIMOHHOTO O0IIECTBa

13. IlpuBeaure mpuMepsI AMEKTPOHHBIX YCIIYT, OKa3bIBA€MbIX OpPraHaMH BIIACTH.

14. HazoBure WHPOpPMALUOHHBIE TEXHOJOTHH, HWCIONb3yeMble NpPU OKa3aHUH
AIEKTPOHHBIX YCIYT OPraHaMH BIIACTH.

15. HazoBuTe 0COOCHHOCTH U XapaKTEePHbIC YePThl MHPOPMAITHOHHOTO LIUKIIA.

16. PackpoiiTe TMOHSATHE CHCTEMBI  MEKBEJIOMCTBEHHOTO  DIIEKTPOHHOTO
B3amMopelcTBrA. Ha kakmx WMH(QOPMAIMOHHBIX TEXHOJOTHSIX Oasmpyercss HaHHAs
cuctema?

17. HazoBuTe MeTOBI, 3aKOHBI ¥ IPUHIIAIIEI cOopa 1 00paboTkn nHOpMAaInu.

18. PackpoiiTe MeTobI TOMCKA HHGOPMALINH.

19. OxapakTepusyiite ynpasieHrne HHPOPMAITMOHHBIMHU TIOTOKAMH.

20. KakoBBl TpWHIUNIBI HCIIONB30BaHUS HWHPOpPMAMK B CIeAyOMHX cdepax:
rocyJapcTBeHHas TaiiHa, KOMMepuecKas TaiHa, clay)keOHas WHQOpMaus
OTPaHWYEHHOTO JIOCTYMa, KOH(UACHINAThHAS HHPOPMAITHSL.

21. IlpuBeaute mnpHUMEpHl TOCYJApCTBEHHBIX 3a/ad, pPEIIaeMbIX C MOMOIIbIO
WH(POPMAITMOHHO-aHATUTUIECKIX TEXHOJIOTHI.

22. PackpoiiTe cyTh acCOLIMaTUBHOTO METOJIA.

23. PackpoiiTe cylmHOCTb METOa MOCTPOCHHUS AMarpaMMbl VICHKaBbI IpU peIeHnd
TOCY/IapCTBEHHBIX 3a7ad.

24.  IlponeMOHCTpUpyWTE  Ha  KOHKPETHOM  IpUMEpPE  HCIOJIh30BaHUE
WH(POPMAITMOHHO-aHAIMTHIECKON TEXHOJIOTHH «JIpeBo 3amawy».

25. CooTHecHUTe MONHUTHKO-YIPABICHYECKUHA M WHPOPMALUOHHO-aHAIUTHYECKUHA
nporecc. KakoBa nx B3anMocBsi3b?

Paz6op ketico

1. B MunucrepctBe 3apaBooxpaHeHuss Poccuiickoir ®enepanuu BO3HUKIA
npobiaemMa ¢ coOdroneHHEM NPOUEAYP AOKYMEHTOOOOpOTa MpH PETHCTPAalud MU
YTBEP)KJICHUU HOBBIX MEIUIIMHCKUX CTaHJApTOB.
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DaKThI:

. HoBerit MenummHCKUH cTaHIAPT OBLT pa3paboTaH U YTBEPKACH 0€3 JOHKHOTO
oopmMiTeHHUs CONMPOBOAUTENHHOIN JOKYMEHTAIIHH.

e [IIpoekr craHmapra ObUT HampaBlieH Ha COTJIACOBaHHWE B  HECKOJBKO
JeTIapTaMeHTOB, OJHAKO HE BCE HEOOXOIMMBIE COIIACOBaHUS OBLIM MOJTY4EHBI
BOBPEMSI.

e B mporecce yTBep:KACHUS JOKYMEHTa ObUTH HapyLIeHbl CPOKH PErUCTpalvi U
nepeaayn JOKYMEHTOB B apXHUB.

e  [lpum mpoBepke JOKYMEHTAINH BBISICHIIIOCH, 9TO HEKOTOPbIE CTPAHHUIIBI POEKTa
CTaHAapTa ObUIH MOAMCAHBI HEYTIOJTHOMOYEHHBIMH JTHLIAMH.

e B pesymprare HapymieHHs MpOIEAyp BO3HHKIA ITyTaHWIA B paclpeieleHHH
OTBETCTBEHHOCTH MEXKIY JeNapTaMEeHTaMHu.

Bomnpocs! i aHanu3a U penieHus:

1. Ilpoananm3upyiiTe HEWUCTBUS COTPYOHHKOB Ha TPEAMET COOTBETCTBUS
TpeGoBaHUAM THUMOBOH MHCTPYKIMH IO JEIOMPOU3BOACTBY B (eiepalbHBIX OpraHax
WCTIOTHUTEIFHON BIACTH.

2. Kakue 3Tansl corinacoBaHus JOIKHBI ObUTM OBITH BBITIONHEHBI H COOJIOJCHBI?
Kaxue moxyMeHTBI JOIKHBI OBITH OBITH TIOITHUCAHEI?

3. Kakue BUABI OTBETCTBEHHOCTH MOTYT TPO3UTHh COTPYAHHKAM 3a HapyIICHHE
nporenyp JokyMeHToobopora? Kak 9To 0Tpa3uTcs Ha pemyTauui MUHHCTEpCTBa?

4. Kakwme mrarm HEOOXOAMMO TPEANPHUHATH JUIS WCHPABICHHS JOMMYIIEHHBIX
OIIMOOK ¥ BOCCTAHOBJICHUSI HOPMAJILHOTO JJOKYMEHTO000pOoTa?

5. Kaxue Mepbl MOKHO TIPEIIOKHTD IS TTPEOTBPAIEHHUS ITOT00HBIX HAPYIIICHHHA
B Oyaymem? Kak ynyqmuTs cucTeMy JOKyMEHTOO00pOTa B MUHUCTEPCTBE?

6. Kak mannHas cutyanus MOXXeT OBITH OIIEHEHA C IOPHIUIECKONH TOYKU 3PEHHUS?
Kaxkue npaBoBbie HOPMBI OBLITH HAPYIIIEHBI?

2. B MunncrepcTBe 3KOJOTHH M MPUPOJHBIX PECYPCOB BO3HWKIA Tpobiema c
oQOpMIICHUEM M pErucTpanueii JOKYMEHTOB, CBS3aHHBIX C OSKOJOTHYECKUMH
MPOBEPKAMU MPOMBIIIICHHBIX MPEIIPUITHH.

DaKThI:

e  COTpyAHHKH JETapTaMEeHTa SKOJIOTHYCSCKOU MPOBEPKH COCTABIIIN MTPOTOKOIIBI C
HapyImeHUsIMU TpeOOBaHWH K OGMOPMIICHHIO JIOKYMEHTOB, BKIFOYas OTCYTCTBHE
HEOOXOIUMBIX MOJAIUCEH U JaT.

e  [IpoTOKOJBI W OTYETHl 1O MPOBEACHHBIM MPOBEpKaM OBUIM HAIpaBJICHBl Ha
COTJIACOBAHUE B JIPYTHE JCMAapTAMEHThI C HAPYIICHUEM YCTaHOBJICHHBIX CPOKOB, YTO
MPUBEJIO K 32JIEPXKKaM B IPUHITHN PEIICHHA.

e  Hekoropble BaXKHbIC IOKYMEHTHI, TAKHE KaK aKThI IIPOBEPOK M OTYETHI, HE ObUIH
3apETUCTPUPOBAHBl B YCTAHOBJICHHOM TOPSIKE B CHUCTEME JIOKYMEHTOOOOpOTa
MUHHCTEPCTBA.

e  JloKyMEHTHI XpaHWIUCh B HEHAJICKAIUX MECTAX, YTO 3aTPYAHHUIO UX ITOUCK H
WCTIOJIb30BaHKE B ClTydae HEOOXOMMOCTH.

e  JIoKyMEHTBHI, MoJAJIeXkKAIe NepeJaue B apXuB, ObLIM NEPEIaHbl ¢ HApyILICHHEM
YCTAHOBJICHHBIX CPOKOB, YTO CO3/1ACT PUCKU MX YTPAThl HIIH MOBPEKICHUSI.

Bompock! 15 aHaM3a U peICHHS:

1. Tlpoananu3upyiiTe HNEWUCTBUS COTPYJHHKOB Ha TPEAMET COOTBETCTBUS
TpeOoBaHUsIM THUITOBOH MHCTPYKIIMU IO JEIOMPOU3BOJICTBY B ()eIepabHBIX OpraHax
WCTIOJTHUTEILHOW BJIACTH.

2. Kakwe maru momKHBI OBITH OBITH BBITIOJIHEHBI TSI IPaBHILHOTO OGOPMIICHUS
W PErHCTpalii MPOTOKOJIOB U oT4eTOB? Kakue CpOKM W IMOPSJ/IOK COTJIacOBAHUS
HE00X0IMMO cOOI0IaTh?

3. Kakue BWIBI OTBETCTBEHHOCTH MOTYT TPO3UTHh COTPYJIHHKAM 3a HapyIlIcHHE
npouenyp AokymeHToobopoTa? Kakue Mephl TUCHMIUIMHAPHOTO BO3AEHUCTBHS MOTYT
OBITH TPUMEHEHBI?

4. Kakue miaru HEOOXOAMUMO TPEANPHUHATH JUIS WCHPABICHHS JOMYIISHHBIX
omMOOK ¥ BOCCTAHOBJICHUSI HOPMAJILHOTO JOKyMeHTooOopoTa? Kak MUHUMH3HPOBATh
MOCIIEACTBUS HAPYIICHUH?

5. Kaxkue Mepbl MOXKHO TIPEJIOKHT IS TTPEI0TBPAIICHUS ITOI00HBIX HAPYIIICHHH
B Oynymem? Kak yinydmuTs cucTeMy JOKYMEHTO000pOoTa B MUHUCTEPCTBE?
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6. Kak manHas cuTyaris MOXKET OBITh OIICHEHA C IOPUAMYECKONW TOYKHU 3pEHUS?
Kakwne npaBoBble HOPMbI ObUIH HAPYIICHBI U KaKKe MOCJIECTBHUS 9TO MOXKET BBI3BATH?

Tect

1. BeibepuTe MpaBUIIbHBIN OTBET:

Kaxue pekBU3UTBI OTHOCSITCS K IIOCTOSHHBIM?
a) [lata, HoMep JOKyMEeHTa

0) HammenoBanwme opranusamuu, OI' PH

B) Anpecar, TeKCT TOKYMEHTa

T') 3ar0JIOBOK, TIOJIITUCH

2. YKakuTe NpaBUIIBHOE PacIoOKEHUE PEKBU3UTOB:

["te mpaBUILHO pa3MeIaTh PEKBU3UTHI IPU YIJIOBOM PACHOIOKEHUU?
a) B 1eBom BepxHeM yriry

0) B mpaBoM BepxHEM yTIIY

B) [lo LeHTpy BepXHEro mosus

r) B npaBoM HI>XKHEM yriTy

3. BeiOepuTe BepHOE yTBEPKACHHUE:

a) IIponoabpHOE PacIoNIOKEHUE PEKBU3UTOB HCIIOJIB3YETCS TOJBKO U BHYTPEHHHUX
ITOKYMEHTOB.

0) VYrIyoBoe pacrojOXKEHHE PEKBU3UTOB HCIONB3YETCS TOJBKO I BHEIIHUX
ITOKYMEHTOB.

B) O0a THIa PacmoNI0KEHHUs] MOTYT WCIIONb30BaThCs KaK JUIsl BHYTPEHHUX, TaK M JUIA
BHEILHUX JOKYMEHTOB.

r) IIpogonpHOE PacoNoKEHUE HCIIONIB3YETCS UCKIIOYUTENBHO JJI IPUKA30B.

4. Kakue BUbI OJTAHKOB CYIIECTBYIOT?

a) OOwmit 6;1aHK, OJIaHK [T TIHceM, OJTaHK KOHKPETHOTO BU/Ia TOKYMEHTa
0) Tompko OOMIHIA OTAHK

B) brnank oprannzanum, 6JaHK CTPYKTYPHOTO HOApa3AeIeHUs

r) brank Ay nmpukas3oB, OaHK I PacTIOPsKEHUIH

S. Vkaxkute TpeOoBaHUA K 0pOpMIICHHIO OJaHKOB:

a) Mcnionb30BaHme TONBKO OQUIHATBHBIX MPUPTOB, BEIPABHUBAHUE 110 ITUPHUHE
0) Hanuuune Bcex peKBU3UTOB Ha OJHOM CTpaHULIE

B) O0s13aTeIFHOE YTIIOBOE PACIIONIOKEHIE PEKBU3UTOB

r) Cobmronenre 'OCTa 1 ycTaHOBICHHBIX CTaHAAPTOB

6. Kakue peKBU3UTHI OTHOCATCSA K 3aT0JIOBOYHOM YaCTH TOKyMEHTa?
a) HanmeHnoBaHue opraHn3alyy, 3aroJioBOK K TEKCTY

0) TekcT MoKyMeHTa, IOAIHCH

B) JlaTta, HOMep JOKyMeHTa

T) Anpecat, HHICKC TOKYMEHTa

7. Kakne peKBH3UTBI OTHOCATCS K COACPKATEIHHOM YacTH TOKyMeHTa?
a) 3aroJI0BOK, TEKCT

0) Tekcr, moanuck

B) Anpecar, IOIHCh

r) Jlata, HoMep

8. Kakue peKBU3UTHI OTHOCATCS K OOPMIISIIOIIEH YacTH JOKyMEHTa?
a) 3aroJ0BOK, TEKCT

0) TekcT, moanuch

B) [lara, HOMED

r) IleuaTs, noANKUCH, UHAEKC

9. Uto mpumaeT JOKYMEHTY IOPUANICCKYIO CHITY?
a) Hannare moamicy pykoBOAHUTENS
0) Hanmuuue nevatu

B) IloiHOE COOTBETCTBHE YCTAHOBICHHBIM PEKBH3UTAM M MX MPAaBWIbHOE 0(hOpMIICHHE

10




r) Tonpko maTa cocTaBICHUS

10. Kakue pekBU3UTHI 003aTEIHHO JTOJKHBI IPUCYTCTBOBATH JIUIS TPUIAHUS JOKYMEHTY
FOPUIUICCKON CHITBI?

a) Jlata, HomMep, moamMch

0) 3aroJI0BOK, TEKCT, IMTOIHICH

B) HanMeHOBaHME OpraHU3anuy, MOAKCH, TICYaTh

r) Aopecart, TEKCT, HOMEp

11. YkaxuTe npaBUIBHBIN MOPSI0K OQOPMIICHHS PEKBU3UTOB B IOKYMEHTE:
a) 3aroJ0BOYHASI YaCTh, COJIEPKATENbHAS YacTh, O(POPMIISIONIAS YacTh

0) Odopmistonias 4acTb, CofepKaTeabHas 4acTh, 3ar0JIOBOYHAS YaCTh

B) CozeprkaTenbHast 9acTh, 3ar0JIOBOYHAS YaCTh, O)OPMIISIONIAS YacTh

r) JIro00it OPSAIOK, TIIaBHOE HAJTMIHE BCEX PEKBU3UTOB

12. Yto HEOOXOMWMO CHENaTh IS TPUIAHUS FOPUIAYCCKON CHIIBI 3JIEKTPOHHOMY
IMOKYMEHTY?

a) [TonmucaTs €ro MIEKTPOHHOU MTOATIHCHIO

0) Pacniewarats 1 moAnMcaTh BpyYHYHO

B) OTIpaBUTH MO IJICKTPOHHOH MOYTE C YBESJOMIICHUEM O IMPOYTCHUN

r) 3aBepUTh y HOTapHyca

13. Beibepute BepHOE YTBEPIKICHNE:

a) JlokymeHT Oe3 maThl HE UMEET FOPUANYECKON CHIIBI.

0) JloxymeHT 6€3 MOAIUCH HE UMEET IOPUIUICCKON CHITBI.
B) JlIokyMeHT 0e3 rmeJaTy He UMeeT IOPUINICCKON CHIIBL.
r) JlokyMeHT 0e3 WHAEeKCa He IMEET IOPUINICCKON CHITBI.

NN RO =
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20.
21.
22.
23.

5.2 KOHTPOJIbHBIE BOITPOCHI JIJIA TEKYIIENA ATTECTAIIMA OBYYAIOIIUXCSI

IlepBasi KOHTPOJIBLHAS TOYKA MO AUCHUIJIMHE - B (P)OpMe KOIOKBUYMA (YCTHAast).
[Tonsitue o nokymente. ®yHKIIUU TOKYMEHTOB.
®opMbl OpraHu3aIiy J1€I0MPOU3BOICTRA.
HopmartuBHo-MeToqMueckast 6aza 1eI0mpon3BO/ICTBA.
I'ocynapcTBeHHas cucteMa TOKyMEHTallnOHHOTo obecnieuenus ynpasienus (I'CAOY).
YHudukanusa v cTanaapTU3alus yIpaBIeHYeCKON TOKYMEHTaLUH.
I'OCTsl 1 HOpMATHUBBI B JOKYMEHTAITMOHHOM O0ECTICUCHUH YIIPABICHHUS.
Odopmienue ¢y eOHBIX OTMETOK Ha JOKYMEHTE.
TekcT 1 37EMEeHTHI TEKCTa IOKYMEHTA.
CornacoBaHue, IOJMMCAHUE U YTBEPKACHHE JOKYMEHTA.

. Knaccugukanus 10KkyMeHTOB.

. Hopmsbl 1 TpeGoBaHuUs K pa3MEIICHUIO PEKBU3UTOB.

. Onpenenenne «OMaHK JOKYMEHTay, BUJIbI OJaHKOB.

. TpeboBanust k opopmiieHHIO OJAaHKOB JOKYMEHTOB.

. Knaccugukarus opraHu3annoHHO-paciopsaIuTeIbHON TOKyMEHTALNH.

. XapaKkTeprucTHKa OPraHU3alMOHHO-TIPABOBBIX JOKyMEHTOB.

. YcraB: onpeeneHne, BUIbl U PEKBU3UTHI

. TpeboBanust kK cOCTaBICHUIO U O)HOPMIICHHUIO TIOJTOXKEHUSI.

. IHCTpYyKINS, TOIDKHOCTHAS MHCTPYKLUS — UX Ha3HaYeHHE U ohopMIICHHE.

. IloAroToBKa pacopsANTENBHBIX JOKYMEHTOB, U3/1aBAEMbIX B YCIOBHUSIX €IMHOINYHOTO IPUHSTHSL

peieHus.

XapaKTepUCTHUKA PACIIOPAIUTENBHBIX JOKYMEHTOB.

TpeOGoBaHUs K TEKCTY PACTIOPSIAUTEIBHBIX TOKYMEHTOB.

[Ipuka3. [ToHsiTHE U BUIBI MPUKA3OB.

OOm1ast xapakTepuCcTHKa HH()OPMAIIHOHHO-CIIPABOYHBIX JJOKYMEHTOB.
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24.
25.
26.
27.
28.
29.
30.

31

41

TpeboBanus K COCTaBICHUIO U O()OPMIICHUIO CIIPABOK.

JloknagHas v 0ObSICHUTENbHAS 3aIMCKH, CTPYKTYpa U MpaBuiia OPOPMIICHHUS.
TpeboBanus K COCTaBICHUIO U O()OPMIICHHIO aKTOB.

[TpoToKoOII, €ero XapaKTepUCTHKA U TIPaBUIa OPOPMIICHHS.

OdopMmieHus cITyKEOHBIX THCEM.

Bunbl cnykeOHBIX MHCEM.

Ocobennoctu 0hOpMIICHHUSI TEJIETPAMMBbI, TEIEPOHOTPAMMBI.

. Buzpl 1 Ha3HaueHue TOKYMEHTALUH 110 INYHOMY COCTaBY.
32.
33.
34.
35.
36.
37.
38.
39.
40.

Pestome u 3asBiIeHUE O TpUeMe Ha paboTy, 0OCOOCHHOCTH UX COCTaBJICHUSI.
[Tpuka3sl O IUIHOMY COCTaBY, CTPYKTYpa H MpaBmiia 0hOpMIICHUSI.
XapakTepucTHKa TPYIAOBOTO IOTOBOPA.

XapaktepHucTuka 1 aBroonorpadus, 0coOEHHOCTH UX COCTaBJICHUSI.

TpynoBas kHHXKa: BbIZjaua, 0POPMIICHHE U XPaHEHHE.

CtpykTypa 1 QyHKIIUHU CITYKOBI JOKYMEHTAIIMOHHOTO 00ECIICUEHUs YIIPABICHHUS.
Opranuzanus J0KyMEeHT0000poTa.

KoHTpomnb ucromHeHus JOKYMEHTOB.

Perucrpanusa 10KyMeHTOB.

. TexHomorust paboThl ¢ OOpAICHUSIMHU TPAK/IAH.
42.
43,
44,
45.
46.
47.
48.
49.

Bunsr obparienuii rpaxaaH.
HasnaueHue u BUIbI HOMEHKIATYPHI JIE.
OdopmiieHre HOMEHKIATYPHI JE.
[TpaBwiia hopMupoBaHus pa3TUIHBIX KATETOPUI TOKYMEHTOB B JIeTa.
TpeboBanust, npeabaBisieMble K POPMUPOBAHUIO JIEI.
Bunpl konuaeHnuanbHoi nHGOpMaIuy.
OcobeHHOCTH KOHPHUACHITUATHHOTO JIeTTOTIPOU3BOJICTBA.
[Iepenaua nen B apxus
BTopasi KOHTpoJIbHAsI TOUKA MO0 JUCUMILIUHE - B GopMe npoeKkTa (MMCbMEeHHAas).

3ajaHue Ha BHIOOD:

1.
2.

PazpaboTaTs HHCTPYKIIUIO IO AETIONPOU3BOICTBY KOMITAHUU.

PazpaboTtars moi0KEeHUs O MOpa3eieHUH HU(PPOBU3ALNH IS TEILHOCTH OpraHa
roCy/1IapCTBEHHOI'O YIPABICHUS (MECTHOTO CaMOYTIPABJICHHUS).

Pa3paboraTh JOKYMEHT, COPOBOXKIAIOLINI CITY>KEOHYIO JIeATEIbHOCTh PYKOBOAUTENS
CTPYKTYpPHOTO MOAPAa3/IeJICHHs OpraHa BIacTH.

B pamkax BbimosiHeHus 3a7aHusl 1 WK 2 MOCTPOUTH CTPYKTYPY IpeIaraeMoro nojapasieiaeHus u
0XapaKTepU30BaTh ero GyHKIUH U 331a4u. Takke He00X0JMMO 0XapaKTEepHU30BaTh CTPYKTYpPHBIE
€AMHMILIBI IOPA3AETICHMUSL.

[Tpu BbIOOpE 3a1aHUs 3 MCIIONIB30BAaTh HH(OPMAIIMIO COOTBETCTBYIOIIETO peecTpa JOHKHOCTEH.
®dopma npeAcTaBieHus pe3yabTaTOB — MMCbMEHHAS HHCTPYKLIHNS, OJI0KEHUE WIIH JOHKHOCTHAS
UHCTPYKITUSL.

5.3. IPOMEXKXYTOYHASA ATTECTALUA

HToroBslii TecT (¢ 0TBeTaMM) AJIs1 NPOBePKH cOPMUPOBAHHOCTH KOMITeTeH M

VYK-3 - CniocobeH opraHu30BBIBaTh U PYKOBOJIUTH PAab0OTOI KOMaH/IbI, BRIpaOaThIBass KOMAH/IHYIO
CTPATCTUIO OJIsI JOCTUKCHUA IIOCTaBJICHHOH nenun

Bonpoc Ne 1. Bcmaevme nponyuiennoe cioeo.

JIOKyMEHT — 3TO MaTepualbHbIi HOCUTENb C HMH(OpMalMel, Koropas 00JaaaeT ompeeeHHbBIMU
PEKBHU3UTAMHU; U MIPEIHA3ZHAUCH JIJIS BO BPEMEHU U B MPOCTPAHCTBE
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IIpaBUIIBHBIN OTBET: IIEpeaYn

Bonpoc Ne 2. Bcmaevme nponyujennoe cioeo.

HNudopmanns, KOTOpas HMEET CTPYKTYpy M COJCPXKUTCS Ha HOCHTENE 3TO
uHpOpMaLHSL.

[IpaBuIbHBIN OTBET: TOKYMEHTUPOBAHHAS

Bonpoc Ne 3. Bcmaevme nponyuiennoe cio8ocouemanue.

Konus nokymeHTa — 3TO 3K3eMIUISIP, KOTOPBIMA MOJHOCTHIO MOBTOPSIET BCE PEKBU3UTHI MOJIMHHUKA C
HAJIIHCHIO

IIpaBUIIBHBIN OTBET: KOIUS BEpHA

Bonpoc Ne 4.  Bcmasbme nponyuwiennoe cnoeo.

OO6s3aTenbHbIN 251eMeHT 0(OpPMIICHHS TOKYMEHTA Ha3bIBAETCS
[IpaBuIbHBIN OTBET: PEKBU3UT

Bonpoc Ne 5.  Bcmasbme nponyuwiennoe ciogo.

PexBu3uT, KOTOpHIN (hUKCUpYET pelleHre Juiia (Corjacue Uiu HEecoryiacue) Mo MOBOAY COAEpKaHus
JIOKYMEHTA, Ha3bIBAETCS

[IpaBUIBHBIN OTBET: BU3a

Bonpoc Ne 6. /laiime omeéem na gonpoc.

Kaxkoit peKBU3UT OpraHu3aluOHHO-PACTIOPSIAUTEIILHOTO TOKYMEHTA SIBJSETCS TIEPEMEHHBIM?
[IpaBuIbHBIN OTBET: 1aTa TOKYMEHTA

Bonpoc Ne 7. Jaiime omeéem na éonpoc.

ECJII/I pacnop;mHTeanaﬂ qacThb TCEKCTAa HAYHUHACTCA CJIOBaAMH «HpI/IKaBI:IBaIO», TO I[OKyMGHT
Ha3bIBaeTCA?

[IpaBuiIbHBIN OTBET: MPHUKA3

Bonpoc Ne 8. Jaitme omeem na éonpoc.

OpI‘aHI/ISaHI/IOHHHﬁ AOKYMCHT JUJIMTCIBHOI'O WIX TIOCTOAHHOI'O0 CpOKa HGﬁCTBHH, B KOTOpOM
OIMpECACIICHBI HAYUYHO-TCXHUYCCKHUC, (bI/IHaHCOBBIe CTOPOHBI ACATCIbHOCTHU JOJDKHOCTHBIX JIUI[ — 3TO

[IpaBuIbHBIN OTBET: NOHKHOCTHASI HHCTPYKIIHS

Bonpoc Ne 9. Jaitme omeem na éonpoc.

Opranu3anuoHHO-PACTIOPSIUTENBHBIN JOKYMEHT, B KOTOPOM OQOPMIISIFOTCS CTPYKTYypa, IITATHBIN
COCTAaB ¥ YHUCJICHHOCTh OpraHU3aIllH, IEPEUCHb HAMMEHOBAHUH JIOJDKHOCTEH, TPOoQeccuii ¢ ykazaHueM
KBaJTM(DUKAIHIA U OKJIAJIOB, & TAKXKE BO3MOXKHBIX HAI0ABOK IS KAXKIAOW U3 JOIHKHOCTEH - 3TO
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[IpaBUIIBHBIN OTBET: IITATHOE PaCIUCaHUE

Bonpoc Ne 10.  /laitme omeéem na eonpoc.

[IpaBoBoOii  akT, ONpeeNsAIOUIMA MOpPAAOK 0Opa3oBaHUs, 3alaud, OOS3aHHOCTH, IMIPaBa,
OTBETCTBEHHOCTb U OpPraHU3alHio0 paboThl CTPYKTYPHBIX NOIPA3EIECHUN IPEIPUATHUS - ITO
[IpaBUIIBHBIN OTBET: MIOJIOXKECHUE

Bonpoc Ne 11.  /laitme omgem na eonpoc.

K xakomMy JOKYMEHTY OTHOCUTCS CJIEIYIOIAsl XapaKTEPUCTHKA «SIBIISETCS OCHOBHBIM HOPMATHBHO-
METOJUYECKUM JTOKYMEHTOM, ONPEAEISAIONIMM U YCTAHABINBAIOIIUM €IMHBIN MOPSIIO0K
COCTaBJIEHUS, 0(OPMIICHHS TOKYMEHTOB M pabOTHI ¢ HUMH B OpTaHU3aLUuN»?

IIpaBUIIBHBIN OTBET: HHCTPYKLUS 110 JEJIONPOU3BOJICTBY

Bonpoc Ne 12. Bcmaevme nponyuiennoe cioeo.

DK3eMIUISIp - 00pa3el] THPAKUPOBAHHOTO TOKYMEHTA, UICHTUYHBIH

[IpaBUIBHBIN OTBET: OPUTHHATY

Bonpoc Ne 13.  Bcmaevme nponyuiennoe cioeo.

DK3eMIUISIp MeYaTHOTO U3JaHUs B SJIEKTPOHHOM opme - OpHUTHHAJI-MAKeTa,
C KOTOPOT'0 OCYIIECTBIISUIACh MeuaTh JOKYMEHTAa, BOCIIPOU3BOASIIAS HHPOPMAIIHIO, COIEPIKALIYIOCS B

HU3JJaHHOM HOOKYMCHTC (He‘-IaTHOM I/IB,Z[aHI/II/I), BKJIIO4YasA €ro TCKCT, WJUIIOCTpALlMU U BCC 3JICMCHTHLI
odopmIIeHUS

[IpaBUIIBHBIN OTBET: 3JIEKTPOHHAS KOMUS

[1K-1 - CrtocoOeH BBISBIATH M YCTPAHATH IPU3HAKN HAPYIICHUS TPeOOBaHUI aHTUMOHOITIOJIBHOTO
3aKoHojaTenbcTBa Poccuiickoi denepaunu

Bonpoc Ne 1. Buvioepume 00un npasunvnulii omeem.

Yrto moapazyMeBaeTcs oI JOKYMEHTOOOOPOTOM B OpraHU3AINH?

a) [Ipouecc co3nanus U nNoy4eHus: JOKyMEHTOB

0) JIBr>keHue JOKYMEHTOB C MOMEHTA MX CO3/IaHUS WJIU MOJIy4EHUs 10 3aBEPIICHUS UCIIOTHEHUS HIIN
OTIPABKU

B) XpaHeHUe U y4eT JOKYMEHTOB

r) Tonpko oTHpaBKa JOKYMEHTOB

[IpaBunbHBII OTBET: O

Bonpoc Ne 2. Buwibepume ooun npaguivbHblii omeem.

Kaxkoif TOKyMeHT COJIEp>KUT OJTMHAKOBBIM HA0Op PEKBU3UTOB JIJISl BCEX BUIOB IOKYMEHTOB?
a) O0muii 6;1aHK

0) Enunebrit 6;aHk

B) brank opranuzanun

r) CranmapTHbIi O1aHK
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IIpaBUIIBHBIN OTBET: a

Bonpoc Ne 3. Buvibepume ooun npaguivbHblii omeem.

Yrto Takoe 3MeKTpoHHAas MUGPOBas MOANMNUCH?

a) TpanuuroHHas pyKOMHMCHAS MOANUCH

0) PekBU3UT 3JIEKTPOHHOTO JOKYMEHTA JUISl €70 3alUThI OT MOJIEIKU
B) DJIEKTPOHHAsl METKA BPEMEHU

r) Hludp ansa 3ammre nHGOpMAITUN

[IpaBunbHBII OTBET: O

Bonpoc Ne 4.  Buvioepume 00un npagunbHulii omeem.

Kakne 1oKyMeHTBI OJIeKAT perucTpanuu’?

a) ToJIbKO BXOMAIIUE U UCXOISIIIHE

0) Bce nokymeHTHI, TpeOyrolue CrenuaibHOTro yaeTa
B) TonbKO BHYTPEHHHE TOKYMEHTBI

r) TOBKO CEKpETHBIE TOKYMEHTHI

[IpaBunbHBII OTBET: O

Bonpoc Ne 5.  Buvioepume 00un npagunbHulii omeem.

Yro BKIIIOYAET B ceOsl MoTydeHne n300pakeHus: JOKyMeHTa?
a) TosbKO CKaHMpOBaHME

0) CxkaHMpOBaHKE U KOHTPOJIb Ka4eCTBA

B) PacniosnaBanue Texkcra

r) Tonpko IPOBEPKY KavyecTBa

[IpaBunbHBII OTBET: O

Bonpoc Ne 6. Buvibepume ooun npasuibHolii omeem.

Kaxk HaspIiBaeTcs mporiecc mpuBeAeHUs JOKYMEHTOB K €IMHOMN cucteme u popme?
a) Yaudukamnms

0) CrangapTu3anus

B) Knmaccuduxanms

r) Cucremaruzarus

[IpaBUIBHBIN OTBET: T

Bonpoc Ne 7. Buvioepume 00un npasunvnulii omeem.

Yro takoe EI'CJ]?

a) Enunas rocygapcTBeHHas cucTeMa JOKYMEHTOB

0) Enunast rocyapcTBeHHas cCTeMa JeTOMPON3BOACTBA
B) EnunbIif rocyiapcTBEHHBIN CTaHAAPT JOKYMEHTOB

r) Equnas rocygapcTBenHas ciryx0a JOKyMeHT0o0O00poTa

[IpaBunbHBII OTBET: O

Bonpoc Ne 8. Buvioepume 00un npasunvnuliit omeem.
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Kakoli kOHTpOdb mpeanosaraeT MOJATOTOBKY CBEIEHMM O JIOKYMEHTax C HCTEKAalOUM CPOKOM
WCTIOJTHEHUS yepe3 2-3 mHs?

a) Texymuii

0) [IpenynpenurensHbIi
B) UTOoroBerit

r) OnepaTuBHBIN

[IpaBubHBIN OTBET: a

Bonpoc Ne 9. Bvioepume 00un npagunvuwlii omeem.

UYro Takoe cucTeMaTu3aIys JOKyMEeHTOB?

a) [Ipouecc co3ganust JOKyMEHTOB

6) Knaccudukarus u ynopsjoueHue JOKyMEHTOB 10 ONPEAETICHHBIM ITPU3HAKaM
B) XpaHeHHUE JOKYMEHTOB

r) OTipaBKa JOKYMEHTOB

[IpaBunbHBII OTBET: O

Bonpoc Ne 10.  Bwvibepume ooun npasunvHwlit omeent.

Kakue 1oKyMeHTbI OTHOCATCS K HEMyOJIUKyeMbIM?
a) JIokyMeHTBI [IJ1s1 BHYTPEHHETO MCIIOIb30BaHU

0) JlokyMeHTBI, coJiepskaliie HHPpOopMaIHIo, He TPeTHa3HAYEHHYIO JUIsSl LIUPOKOTO PACIIPOCTPaHEHHUS
B) Bce Bxopsmue 10KyMeHTbI

r) Bece ucxonsmme 10KyMEeHTHI

[IpaBunbHBII OTBET: O

Bonpoc Ne 11.  Bvioepume 00un npaguibHwlii Omeem.

Uro siBNIsieTCS TJIaBHBIM IIPABUJIOM OpraHU3aliu JOKYMEHTO000poTa?

a) beicTpoe npoxoxaeHne T0KyMeHTa 110 Hanbosee KOpOTKOMY MapuipyTy
0) JlnurenpHOE XpaHEeHHE JOKYMEHTOB

B) TmarenbHas npoBepKa Kax10ro JOKyMEHTa

r) CTporuii KOHTPOJIb 3a BCEMU JOKYMEHTaMH1

IIpaBUIIBHBIN OTBET: a

Bonpoc Ne 12. Bwvibepume ooun npasunvHwlit omeent.

Yro Takoe ayTeHTU(UKALHSI B KOHTEKCTE JIEKTPOHHOTO JOKYMEHTO000poTa?
a) [ToaTBepxkIeHNE THYHOCTH TOJIH30BATEIS

0) [lludpoBanue TaHHBIX

B) [loanucanue nokymeHnrta

r) Pacno3naBanue Tekcra

IIpaBUIIBHBIN OTBET: a

[1K-2 - CnocoGeH pyKOBOAUTH OPUIMUYECKON AECATEIBHOCTBIO CTPYKTYPHOTO MOApa3AeICHUS
OpraHu3aly, B TOM 4UCIIE B chepe NperynpekIeHUs KOPPYINIUOHHBIX €HCTBUI

Bonpoc N 1. Buvioepume 00un npasunvnuliit omeem.
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Kakoii ¢enepanbHplii 3aKOH pEryaHpyeT OTHOIIEHUS, CBSI3aHHBIE C OOpabOOTKOM MepCOHAIBHBIX
JAHHBIX B TOCYAapCTBEHHBIX HH(OPMALMOHHBIX cucTeMax?

a) GenepanbHblil 3ak0H «O MEPCOHATBHBIX JTAHHBIX)

0) @enepanbHblii 3akoH «0O0 wuHOOpMauK, WHPOPMAIMOHHBIX TEXHOJOTHSAX W O 3allIHTe
UHpOpMALIUN

B) ®enepanbHblii 3aKk0H «O TOCYAapCTBEHHOM TaliHE)

r) Koncrutyuusa PO

IIpaBUIIBHBIN OTBET: a

Bonpoc Ne 2. Buvioepume 00un npasunvnuliit omeem.

UYro wu3 mnepeuncienHoro HE sBisercs o0bekToM WHOOPMAIMOHHOTO TPABOOTHOIICHHS B
TOCYIapCTBEHHOM YIIPABICHUU?

a) ['ocynapcTBeHHbIE HH()OPMAITMOHHBIE CUCTEMBI

6) NudopmanmoHHbIe TPOAYKTHI

B) HenoxymentupoBanHas nadopmarus

r) O6magarenu nHboOpMauu

[IpaBUIIBHBIN OTBET: B

Bonpoc Ne 3. Buvioepume 00un npasunvnuliit omeem.

KTo MoOXeT BBICTYymaTh ydpeauTeIeM CpPeICTBa MacCOBOM HH(GOpPMAIMH B TOCYIapCTBEHHOM
ylpaBiIeHUU?

a) Tonpko rpaxxnane PO, nocturmmue 18 et

0) TonbKO IOpUANYECKHUE JIUIIA

B) ['paxxnane u 00beAMHEHUS TPAKIaH

r) TonbKO TOCyIapCTBEHHBIE OPTAHbI

[IpaBUIIBHBIN OTBET: T

Bonpoc N 4. Buvioepume 00un npasunvnuliit omeem.

Uto Takoe pekuM CIyKeOHOM TaltHbl B KOHTEKCTE TOCYJapCTBEHHOTO YIPaBICHUA?

a) Madopmarus, 10CTynm HEOTPAaHUICHHOTO KPyTa JIUII

6) Uudopmanus, 10cTyn K KOTOPOH OrpaHUYEH B CHITY €€ 3HAUMMOCTH JJIsl TOCY/IaPCTBEHHBIX HYX[
B) MH(popMaIyst 0 THYHOM KU3HU FOCYyJapCTBEHHBIX CITYKaIMX

r) Madopmanus, moanexarias 00s13aTeIbHOMY OITyOJIMKOBAaHUIO

[IpaBunbHBII OTBET: O

Bonpoc Ne S. Buvioepume 00un npasunvnuliit omeem.

KTto 00s13aH cobmonath TaliHy UICTOYHHKA HH(GOPMAIMHU B TocyaapcTBeHHBIX CMI?
a) Pemakius CMU

0) KypHanuctsl

B) ['ocynapcTBeHHBIE OpraHbl

r) Bce yuacTHuky nH(GOpPMAIIMOHHOTO MpoIecca

[IpaBuIbHBIN OTBET: a

Bonpoc N 6. Bvioepume 00un npagunvuwlii omeem.
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UTo HE OTHOCHUTCS K MPUHIIMIIAM WH()OPMAIIMOHHOTO TIPaBa B TOCYAAPCTBEHHOM YIIPaBICHUU?
a) [IpuHIIMT UMYIIIECTBEHHOM OTBETCTBEHHOCTH

0) [IpuHIMI paBHOMIPABUS S3BIKOB

B) [IpuHIIMTT 060POTOCTIOCOOHOCTH

r) [IpuHIMT CBOOOIBI CITOBA

IIpaBUIIBHBIN OTBET: a

Bonpoc Ne 7. Buvioepume 00un npasunvnuliit omeem.

Kaxoit opran ocymiecTBisieT o01ree yrnpasieHue nHopmamonHoi cdepoii B PO?
a) MuHHCTEpCTBO NH(OPMAIIMOHHBIX TEXHOJIOTHIM

0) denepaibHOE areHTCTBO 10 HAYKE U MHHOBAIIMSIM

B) DKCIIEPTHBIE COBETHI

r) [IpaButenscTBo PO

[IpaBUIBHBIN OTBET: T

Bonpoc Ne 8. Buvioepume 00un npagunvuwlii omeem.

Uro Takoe pexkuM OOIIECTBEHHOTO JOCTOSHUS B HHPOPMAITMOHHOM IpaBe?
a) Madopmarus, npuHaaiexanias rocy1apcTBy

0) Nndopmanus, He UMErOIIas paBooOIagaTens

B) Mudopmarus, noctynHas BceM rpaxaaHam

r) Undopmanus, oxpaHsemasi aBTOPCKUM TIPABOM

[IpaBUIIBHBIN OTBET: B

Bonpoc Ne 9. Buvioepume 00un npasunvnuliit omeem.

UTo BXOIUT B NPABOBOM PEKUM TOKYMEHTHPOBAHHOW MHpOpMauu?
a) TaifHa yacTHOM KU3HH

0) DnexkrpoHHas MdppoBas MOAMHUCH

B) bankoBckas TaitHa

r) Kommepueckas taiina

[IpaBunbHBII OTBET: O

Bonpoc Ne 10.  Buibepume ooun npasunvHwlit omeent.

KTo MoxeT ObITh CyOBEKTOM HH(POPMAIIMOHHBIX OTHOIIEHUH B TOCYIaPCTBEHHOM YyIIpaBiIeHUN?
a) MyHuIMnansHele 00pa3oBaHus

0) dusznyeckue auma

B) TpynoBoii KOJUIEKTUB

r) MHOCTpaHHbIe TpaxaaHe

[IpaBunbHBII OTBET: O

Bonpoc Ne 11.  Bvioepume 00un npaguibHwlii omeem.

UYro takoe nHpopMaoHHas 6e30MacHOCTh rocynapcTBa?
a) 3anuTa HHOOPMAITMOHHBIX CUCTEM OT KHOepaTak
6) ObecnieueHue 3alUTHI TOCYIAPCTBEHHBIX HH(OPMALIMOHHBIX PECYPCOB
B) OGecnieyeHue gocTyna K nHGOpMAIMU Tl BCEX TPaKIaH
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r) 3aluTa NIepPCOHANBHBIX JaHHBIX IPAXKIaH
[IpaBunbHBII OTBET: O

Bonpoc Ne 12. Bwibepume ooun npasuivHwlit omeent.

Kakoit NOKyMEHT peryJMpyeT BOIPOCHI 3allUTHI TMEPCOHAIBHBIX JAHHBIX B TOCYJapCTBEHHBIX
nH(OPMAIMOHHBIX cHUCcTeMax?

a) Konctutynus PO

0) ®enepanbHblit 3aK0H «O IEPCOHANBHBIX TAHHBIX)

B) ®enepanbHblii 3aK0H «O0 3JIEKTPOHHOMN TTOATTUCHY

r) I'paxxnanckuit kogexc PO

[IpaBunbHBII OTBET: O

Bonpoc Ne 13.  Buibepume ooun npasunvHwlit omeent.

Yto sBNIIETCSI OCHOBHBIM 00BEKTOM oOectieueHust HHGOpMAIMOHHON Oe3onmacHOoCTH PD?
a) KBanuduuupoBanusie Kaapsl B 00J1aCTH HH(OPMAIIMOHHBIX TEXHOJIOTHI

0) M opmManmoHHbBIE pECYPCHI, COIEPKAIIIE TOCYIapPCTBEHHYIO TaAHY

B) CpezncTBa MaccoBoii HHGoOpMauu

r) [Tomenienus st BeIeHHsI 3aKPBITHIX TIEPETOBOPOB

[IpaBunbHBII OTBET: O
6. METOANYECKHUE MATEPUAJIBI, OIPEJAEJAIOIUE MMTPOUEAYPbBI OHEHUBAHUSA

KoMIIJIEeKT OILIEHOYHBIX CpPEACTB XpaHUTCS Ha Kadenpe, MOMJIEKHUT OOHOBIEHHIO IO Mepe
HeoOxomumocTH. JIJIT TPOMEKYTOUHOM arTecTalink B BUJE dk3aMeHa Kaxaoe OC Mo JUCIMIUIMHE
OOHOBIISIETCS M yTBEpXKAaeTcs 3a 14 mHell 1o Hadajma CECCMOHHOTO MEepHoJia U XPAaHUTCS B HEIOCTYITHOM
MeCTe OT HECAaHKIIMOHUPOBAHHOTO jJocTyna. OTBETCTBEHHOCTh HeceT Kadeapa.

[Topsigok mpoBeAeHUsT TEKYIIET0 KOHTPOJIS YCIEBAEMOCTH W MPOMEXYTOYHOM aTTecTanuu
obyuaromuxcst mo OIIOIT permamentupytorcs [lonokeHreM O TEKyIIeM KOHTPOJIE YCIIEBAEMOCTH H
MIPOMEKYTOYHON aTTECTAIIMK 00YJArOITUXCs TI0 MPOTpaMMaM BBICIIIEr0 00pa30BaHUS.

Texymuit KOHTPOJIb YCIIEBAEMOCTH SBJSIETCS (OPMOI KOHTPOJISI KauyeCcTBa 3HAHUN 00y4YaIOIINXCs,
OCYIIECTBIISIEMOTO B MEKCECCHOHHBIM TMEpHUOI OOYYCHHUs C IENbI0 ONPENEeICHUs] KauecTBa OCBOCHUS
OIIOIL

Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISICTCS: HA JICKIUAX, TPAKTHUECKUX (CEMUHAPCKUX)
3aHITHSIX, B paMKaX KOHTPOJIIS CAMOCTOSITENIbHON paOOTHI.

OOyuatonecss 3apaHee HHOOPMHUPYIOTCS O KPHUTEPHSIX M MPOLEAype TEKYLIero KOHTPOJISA
yCIIEBaEMOCTH TNPETOAABATEISIMU IO COOTBETCTBYIOLIEH yueOHOM TucHUIIIHE (MOIYIIA).

YcneBaeMocTh TpPHU TEKYLIEM KOHTPOJIE XapaKTepU3yeT O0beM U KadyeCTBO BBIMOJIHEHHOU
oOydaromuMcst paboThl IO JUCIUILTHHE (MOIYITIO).

[leparornueckue BuAbI U (OPMBI, UCMIOIB3YEMbIE B MPOIECCE TEKYIEro KOHTPOJIS YCIIEBAEMOCTH
00ydJaronuxcs, ONPEACNISIOTC METOJAMYECKOW KoMHccHuer kadenpsl. BpiOmpaemblii BHI TEKYIIETO
KOHTpOJIST oOecrieunBaeT Haubosee MOJMHBIM U OOBEKTUBHBIM KOHTPOJb (M3MEpeHue U (PUKCUPOBAHHE)
YPOBHSI OCBOEHUS pE3yJIbTaTOB 00YUECHHUS O AUCHUIUINHE.

[IpenomaBaTeny MPEeNOCTABISIIOT CBEICHHUS O TEKYIIEH yCIeBaeMOCTH OOYYaroIIUXCs B paMKax
NPOBE/ICHUSI TEKYIIEH aTTecTallid B CEMeCTpe B JCKaHAThl/ y4eOHBIH OTIEN WHCTUTYTa B CPOKH,
oTpesieNieHHbIC BHYTPEHHUMU PACTIOPSIUTEILHBIMEI IOKYMEHTAMUA WHCTUTYTA.

B memsix oOecreueHHsl TEKYIIETO KOHTPOJII YCIIEBAEMOCTH IPEMOAaBaTeNlb  MPOBOJIUT
KOHCYJIbTAIIHH.
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[IpenonaBaTens, Benymuii 3aHATHS CEMUHAPCKOTO TUIIA, IIPOBOAMT aTTECTAIIMIO O0YJAIOLINXCS 32
OpoLIeqIINI  nepuoa. ATTecTalusi MPOBOAUTCA, €CIUM TPOBEACHO HE MEHee 3 MpaKTUYECKHX
(ceMHHapCKuX) WX J1a0OpaTOPHBIX 3aHATHI, B YCTAaHOBJIEHHBIE JAEKaHATOM CpPOKHU, HE pexe 1 paza 3a
yueOHbIi cemecTp. OOyyaronuecs: aTTECTYIOTCSl MyTEM BBICTABJICHHUS B COOTBETCTBYIOIIYIO IPYIIIOBYIO
BEJIOMOCTb 3aITUCEH 10 CHCTEME: «aTTeCTOBAH» WM «HE aTTECTOBAH.

Hpenoz[aBaTenb, IMPOCTAaBJIASA UTOTU TeKyH_Ieﬁ arTeCTaluu, JOBOAUT PC3YJIbTAThbl aTTCCTAllUU OO
CBEICHMSI CTYACHUECKON TIpynmbl U OOBSICHSIET NPUYMHBI OTPULIATENBHOW aTTeCTallud IO 3ampocy
00ydJaromerocs.

[Tpu aTTecTanmu 00y4yaromuXCcst YUUTHIBAIOTCS CeIylomue (pakTophl:

— pe3ynbTaThl paboOThl HA 3aHATHX, TOKAa3aHHBIE IPU STOM 3HAHUS MO AUCHUIUIMHE (MOIYIIIO),
YCBOCHHUC HABBIKOB IMPAKTUYUCCKOTO MNPHUMCHCHUSA TCOPCTUUCCKUX 3HaHHI>'I, CTCIICHb AaKTHUBHOCTHU Ha
MPaKTUYECKHUX (CEMUHAPCKUX ) 3aHATUSX;

— pe3yJbTaThl U AKTUBHOCTb Y4acCTUs B CEMUHAPAX U KOJJIOKBUYMaX;

— Ppe3yJbTaThl BHIIOJIHEHUSI KOHTPOJIBHBIX padoT;

— pe3ynpTaThl M O0BEM BBINOJHEHHBIX 3aJlaHUil B paMKax CaMOCTOSTENbHOW paboTHI
00ydaromuxcs;

— Ppe3yNbTaThl JUYHBIX O€CEl CO CTYJEHTAMH 10 MaTepHaly y4eOHOW TUCIMIUIAHBI (MOTYJIf);

— TIOCEUIeHHE CTYJAEeHTaMH, CEMUHAPCKUX U MPAKTUUYECKUX 3aHATUH, TaOOpPaTOPHBIX padorT;

— CBOEBPEMEHHAs JIMKBUAALMS 3aJ0JDKCHHOCTEH 110 INPOMACHHOMY MATEpUAly, BO3HUKIINX
BCIICJICTBHE TIPOITyCKA 3aHATHN MO0 HEYTOBICTBOPUTEIHHBIX OIIEHOK IT0 pe3yIbTaTaM pabOThl HA 3aHATHSX.

— pe3yabTaThl IPOXOXKACHUS KOHTPOIBHBIX TOUEK 110 AUCLUIIIHHE.

I[IpomexyTouHasi arTecTalusl OOYYAIOIIUXCS WHCTUTYTA SIBIsIETCST (OPMOM  KOHTPOIIS
pe3ynbTaToB 00y4eHHUs MO JUCHUILIMHE C LEIbI0 KOMIUJIEKCHOTO OINpPEAETIeHHs] COOTBETCTBHUS YPOBHS U
Ka4yecTBa 3HAHHUM, YMEHUH M HABBIKOB OOY4JaIOLIMXCS TPEOOBAHMIM, YCTAaHOBICHHBIM 00pa30oBaTeIbHOM
IIPOrpaMMoi.
®opMupOBaHUE OLIEHKH TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U TPOMEKYTOUHOM aTTeCTallK 110 UTOraM
OCBOEHUS AUCIUILTUHBI OCYIIECTBIISETCS C UCTIOIb30BAaHUEM MSATUOAIIIEHOM CUCTEMBI OLICHKU 3HAHUI
00yJaromuxcs.

7. OCOBEHHOCTH OCBOEHUA JTUCHUIIJIMHBI 151 UHBAJIMIOB U JIML C
OI'PAHUMYEHHBIMHA BO3MOKHOCTAMMU

AnantupoBaHHBIE OIICHOYHBIE MaTepualbl coaepxkarcs B agantupoBanHoit OITOI1. O0yuenue
00y4aroIuXCcsl C OrPaHUYEHHBIMU BO3MOKHOCTSIMH 3/J0POBbsl IPH HEOOXOIUMOCTH OCYILIECTBIISAETCS
Ha OCHOBE aJalTUPOBAaHHOM paboyeil MporpaMMmbl C HCIIOJB30BAaHHEM CIEIHAIbHBIX METOJIOB
o0yueHMsT W  JUJAKTHYECKMX  MAaTepHajoB, COCTABICHHBIX C  Y4e€TOM  OCOOEHHOCTEH
NCUXO(HU3UUECKOTO PA3BUTHSA, HHIUBUAYATBHBIX BO3MOXXHOCTEH M COCTOSIHHS 3/I0pOBbSI TaKUX
obOyyJarouxcs (oOydaromierocs).

CamocrosTenbHas paboTa 0OydarOUIMXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 37I0POBbS U
HWHBAJIMIOB MMO3BOJISACT CBOCBPCMCHHO BBISIBUTDH 3aTPYAHCHUA U OTCTABAHHUC M BHCCTU KOPPCKTHUBLI B
yaeOHyI0 eaTenbHOCTh. KOHKpeTHBIe (hOPMBI U BUIBI CAMOCTOSITEIIBHOW PaOOTHI 00YJArOIITUXCS JIHIT
C OI'paHUYCHHBIMU BO3MOXKHOCTAMU 3O0POBbA U HMHBAJINWJAOB YCTAHABJIMBAKOTCA MPCIIOAABATCIICM.
Br160p ¢hopm 1 BUIOB CaMOCTOSATEILHON pabOThI, 00yJalOIIMXCS C OTPAHUYCHHBIMA BO3MOYKHOCTSIMU
3I0POBbSI U MHBAJIUJIOB OCYIIECTBIISICTCS C YIETOM HX CIIOCOOHOCTEH, 0COOCHHOCTEW BOCTIPHUSITUS U
TOTOBHOCTH K OCBOCHHIO y4eOHOTO MaTepuasa. DopMbI CaMOCTOSATENILHOW PA0OThI yCTaHABIMBAIOTCS
C Y4E€TOM MHAMBUIYATbHBIX ICUX0(U3HUECKNX 0cOOeHHOCTEH (YCTHO, MUCbMEHHO Ha Oymare wiu Ha
KOMITbIOTEpE, B (POPME TECTHPOBAHUS, SJICKTPOHHBIX TPEHAKEPOB H T.I1.).

OcHoBHbIE (OPMBI TIPEACTABICHHUS OIICHOYHBIX CPEACTB — B Me4aTHOU (Gopme minm B hopme
AJIEKTPOHHOTO JOKyMeHTa. /[ oOyyaromuxcs ¢ HapyHICHUSIMH 3pEHUS IpelyCMaTpUBACTCS
BO3MOXXHOCTh TIPOBEIICHHSI TEKYIIEro M TPOMEXYTOYHOTO KOHTpOJs B yCTHOW ¢opme. [l
00yYaromuxcst ¢ HapyUICHUAMH CITyXa IPeayCMaTpUBACTCS BO3MOXKHOCTh MPOBEIEHHUS TEKYIIETO U
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IPOMEKYTOYHOTO KOHTPOJIS B MUCBMEHHOM (popme.

Ta6muma 7.1. — Kateropuu obyuaromuxcsi ¢ OB3, cmtocoObl BOCIIPUATHS UMH
UHOPMALIUU U METOIbI X O0YUYCHHSI.

Kareropuu o0yuaromnuxcs mo MeTonbl
HO30JIOTUSIM 00y4YeHHS
c Crnensle. AynnanbHO-KMHECTETUYECKHE,
HapymenusM | Crioco0 IPeayCMaTPHBAFOII]
U 3pEHUs BOCTIPHUSITHS Ue MOCTyIJIeHne y4eOHOoM HH(POPMAaLIUU IIOCPEACTBOM CITyXa U
nHpopmanuu: OCSI3aHMS.

ocs3aTeNbHO- MoryT HCHONb30BaThCs MPH  YCIOBUH, 4YTO BHU3yallbHAs

CIIyXOBOH uHpopManus OyAeT aganTupoBaHa ISl JIUI] C HAPYIICHUSIMHU

CnaboBupgsamue. | 3pEHHUA:

Crioco6 BU3YAJIbHO-KWHECTETUYECKUE, MPEIIoiaralnme nepeaadyy u

BOCTIPUSTHS BOCTIpHATHE Y4eOHON MH(POpPMALUMU MpPU MOMOIIM 3PEHUS U

uHpopmanuu: OCSI3aHMS;

3pUTEIBLHO- ayJMo-BU3yaJbHbIE, OCHOBAHHBIC HA MPEACTaBICHUE YIeOHOM

0CsI3aTeNbHO- UHPOpPMALINK, TIPU KOTOPBIX 3aJCWCTBOBAHO 3PHUTEIBHOE U

CIIyXOBOM CIIyXOBO€ BOCIIPHUSTHE;
ayJIro-BU3yaJbHO-KUHECTETHUECKUE,  Oasupyrommecs  Ha
OpeiCTaBiIeHUd HH(pOpMAIMK, KOTOpas TOCTyHaeT 1o
3pUTEITBLHOMY, CITyXOBOMY M OCSI3aTeIbHOMY KaHajlaM
BOCIIPHSITHE.

C I'myxwue. BU3YaJIbHO-KWHECTETUUECKUE, MPeIIoaralonme nepeiady u
HapymeHusMm | Criocob BOCIIpHATHE YyueOHOH MH(POpPMALUU MpPU MOMOIIU 3pEHUS U
U ciryxa BOCTIPHUSITHS OCSI3aHHS.

uHpOpMaLUu: MoryT HUCHOJB30BAThCA MPHU YCIOBHHM, 4YTO ayJualibHAs

3pUTEITHHO- uHpopManus OyAeT aganTUpoBaHa ISl JIUI] C HAPYIICHUSIMHU

0CsI3aTeNIbHBIN ciyxa:

Crnabocaplamiye | ayAH0o-BU3yalbHbIe, OCHOBaHHBIC Ha MpE/ICTaBICHUE y4eOHOM

) UHPOpPMALUK, TIPU KOTOPBIX 3aJCWCTBOBAHO 3PHUTEIBHOE W

Crioco6 CIIyXOBOE BOCIIPHATHUE;

BOCTIPHUSITHS ayJMalIbHO-KNHECTETUYECKHUE,

uH(pOpMaInu: peaycMaTpHUBAIOL]

3puTenpHO- Ue MOCTYyIICHHE y4eOHOM HH(POPMAIIUHU TIOCPEACTBOM CITyXa U

ocs3aTeNbHO- OCS3aHUS;

CIIyXOBOH ayJIro-BU3yaJbHO-KUHECTETHUECKUE,  Oasupyrommecs  Ha
npeCTaBICHUN HHPOPMAIIUH, KOTOPast MOCTYIAET 110
3pUTEIBHOMY, CIYXOBOMY U  OCS3aTeIbHOMY

KaHaJ1aM BOCTIPHUSITHE.
C Cnoco0 —  BU3YalbHO-KMHECTETUYECKHUE;
HapYIICHUSIM | BOCIIPUSTHS —  ayaHO-BH3YaJbHBIC;
1 OTIOPHO- MH(opMaIHH: —  ayauaJbHO-KHHECTETHYECKHUE,;
ABUTATCIIPHOT | 3PUTCIIBHO- —  ay/HO0-BH3yaJlbHO-KMHECTETHYECKHE.
0 ammapara 0CsI3aTeNbHO-
CIIyXOBOM

Tabmuna 7.2. — CriocoObl amantaui 00pa3oBaTeIbHBIX PECYpPCOB.
VYcnoBHbIe 0003HAUEHUS:
«+» —00pazoBaTenbHBIN pecypc, He TPEOYIOIIHI aanTalnm;

«A Dy — amanTUpOBaHHBIN (GOpPMAT K OCOOCHHOCTSIM IIpHeMa-Tepeadn
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uHpopManuu odyqaronmxcs HHBaIUA0B 1 aui ¢ OB3 ¢popmar oOpa3oBaTenbHOTO

pecypca, B TOM YHUCIIE C UCIIOJb30BAaHUEM CHEIHATbHBIX TEXHUYECKUX CPEICTB;
«AD»— anpTepHATUBHBIN SKBUBAJICHT UCIIOJIB3yEMOr0 pecypca

Kateropun Oo0pa3oBaTte/ibHbIE pecypcehl
o0yvyaommxcs DJIEKTPOHHBIE IeuyaTHbIe
110 HO30JIOTHSAM MyJbTHMeIH| TpauyecKue | ayamo TeKCTOBbIE,
a 3J1eKTPOHHBbIE
aHAJIOTH
NMeYaTHBIX
H3aHui
C Canensle AD AD + AD AD
HapyLICHUS (Hampumep, (Hanpumep, | (Hampumep,
MU 3pEHUS CO3J1aHHe ayauo nevaTHbIN
MaTepUaIbHOU OIMCAHUE) Marepuail,
MOJIeNN BBIITOJIHEHHBI
rpadu4ecKkoro it penbedHO-
00BEKTa TOUYEYHBIM
(3Dmonenm) mpuGTOM
JI.bpaiins)
CnaboBups AD AD + AD AD
ue
C [1yxue AD + AD + +
HapyILLIEHUs (Hanpumep,
MU CITyXa TEKCTOBOE
OIMCaHHeE,
runep-
CCBUITKH)
Crnabocabl AdD + AD + +
arue
C HapylIeHUsIMH OIIOPHO- + + + + +
JBUTaTeILHOTO anrapara

Tabmuua 7.3. - @opMbl KOHTPOJISI U OLIEHKH Pe3yabTaToB 00y4deHus HHBaIuA0B 1 aui ¢ OB3

Kareropuu
o0yJaromuxcs
10 HO30JIOTHSIM

®opMa KOHTPOJISI U OLIEHKH Pe3yJbTATOB 00yUeHUs

C HapyleHus MU
3peHUs

- yCTHAas IPOBEPKA: TUCKYCCUU, TPEHUHTH, KPYTJbI€ CTOJIbI, COOECe0BaHMS,
YCTHBIE KOJIJIOKBUYMBI U JIp.;
- C HCHOJBh30BaHMEM KoMmbioTepa u crnenuanbHoro I1O: pabota c

ANEKTPOHHBIMU  00pa30BaTENbHBIMH  PECYpCaMH,

TECTHPOBaHUE,

pedeparsr,

KYpPCOBBIE MPOEKTHI, JUCTAHIIHOHHBIE ()OPMBI, €CJIN TIO3BOJISIET OCTPOTA 3PEHHUS -
rpadudeckue paboTsl U Ip.

C HapylmeHusIMH
ciyxa

— IIMCBbMCHHAasA

HpoBepKa:

KOHTPOJIBHEIC,

rpadudeckue

paboTsl,

TECTUPOBAHUEC, NOMAITHUE 3aJaHUs, 5CCC, TMCbMCHHBIC KOJIJIOKBUYMBEI, OTUCTEI U

Ap-;

- C WCIONB30BAaHHEM KOMIbIOTepa u crenuanpHoro I1O0: pabora ¢
AJIEKTPOHHBIMHU 00pa30BaTEIHHBIMH PECYpCaMU, TECTUPOBAaHUE, pedepaTsl,
KYPCOBBIE MPOEKTHI, rpadyuueckre padoThl, AUCTAHITMOHHBIC (DOPMBI U JIp.

C HapymeHusIMH
OIIOPHO-

- MIACbMEHHAs IIPOBEPKA, C UCIIOIb30BAHUEM CIEIIUAIBHBIX TEXHUYECKUX
CpeAcTB (aTbTepHATUBHBIX CPEACTBA BBOJA, YIIPABICHUS KOMIIBIOTEPOM H JIp.):
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JBUTATENILHOTO  |KOHTPOJIbHBIE, Tpaduueckue paboThl, TECTUPOBAHUE, TOMAIIHUE 33/1aHus, 3CCe,
armapara MUCbMEHHBIE KOJUTOKBHYMBI, OTYETHI H JIp.;

- yCTHast IPOBEPKa, C HCHOIb30BAHUEM CIICIIHATBHBIX TEXHHUECKUX CPEACTB
(cpencTB  KOMMYHHKAIM):  AUCKYCCHM,  TPEHUHTH, KpYIJble  CTOJBI,
cobecesi0BaHusl, YCTHBIE KOJUJIOKBUYMBI U JIp.;

- C UCTIOJIB30BaHNEM KOMITbIOTepa U crieruaibHoro [10 (anpTepHAaTHBHBIX
CpPEeZACTB BBOJIA M YIPABJICHUS KOMIIBIOTEPOM H JIp.): paboTa ¢ 3JeKTPOHHBIMH
00pa3oBaTeNbHBIMU PECYpPCaMu, TECTHPOBAHUE, pedepaThl, KypCOBbIE IPOCKTHI,
rpapuueckue  paOOThI, JUCTAaHIMOHHBIE (QOPMBI -  TPEANOYTHUTETbHEE
00y4JaroImuMCsi, OTpaHHYCHHBIM B MIEPEABMIKECHUH U JIP.

7.1. 3AJAHMSA AJIAA TEKYIIEI'O KOHTPOJIA AJISA HHBAJIMIOB U JIMILL
C O'PAHUYEHHBIMH BO3MOKHOCTAMHA

Texymmii KOHTPOJb W NMPOMEXKYTOUHAsl aTTecTanus oOydaromuxcs HMHBaIMIoB u yuy ¢ OB3
OCYILIECTBIISIETCS C UCII0JIB30BAHUEM OLIEHOUHBIX CPEJICTB, aallTHPOBAHHBIX K OTPAaHUYEHUSIM UX 3/10POBbS
U BOCTIpUATHUS MH(POPMAIUH, B TOM YHCJIE C UCIIOJIB30BAaHUEM CIEIIHAIbHBIX TEXHUYECKUX CPEICTB.

Texymuit KOHTPOJIH YCTIEBAEMOCTH ISl 0Oyuaromuxcs uHBaIuAoB u juil ¢ OB3 HampaBien Ha
CBOEBPEMEHHOE BBISIBJICHUE 3aTPyIHEHUIN U OTCTaBaHUs B O0y4YE€HUHU U BHECEHUSI KOPPEKTUBOB B yUEOHYIO
eI TeIbHOCTh. BO3MOXKHO OCyIIeCTBICHHE BXOAHOT'O KOHTPOJS AJIs OMpEIeNIeHUsl €ro CIoCOOHOCTEH,
0COOEHHOCTEH BOCTIPUSATHS X TOTOBHOCTH K OCBOCHHUIO y4eOHOT0 MaTepuaia.

7.2. 3AJAHMS JJI TIPOMEXKYTOUYHOM ATTECTAIIMM JIJIsI ”THBAJIMIOB U JINIL C
OI'PAHUYEHHBIMHA BO3MOKXHOCTAMHU

dopma NPOMEKYTOYHOM  aTTECTallMM  YCTAHABIMBACTCA C  y4ETOM  HHIUBUAYaJIbHBIX
ncuxo(U3nUecKux 0co0eHHOCTeH (YCTHO, MMCHMEHHO Ha Oymare, MMCBMEHHO Ha KOMIIbIOTEpE, B (hopme
TeCTUpOoBaHus U T.11.). [Ipn HeoOXoAMMOCTH 00YUaIOLTMCS IPEIOCTABIISETCS TOTIOJIHUTEIEHOE BpEMsI 1St
IOATOTOBKH OTBETA.

[IpomesxyTouHas aTTecTaus, Ipu HE0OXO0AUMOCTH, MOXKET MMPOBOJAUTHCS B HECKOJIBKO ATaroB. J{is
3TOTO PEKOMEHAYETCS UCIOJIb30BaTh PyOSKHBIH KOHTPOJb, KOTOPBIH SBISIETCS KOHTPOJIBHOW TOYKOU 11O
3aBEpLICHUIO M3YYCHHs Pa3zeiia MU TeMbl AUCLHILIMHBI, MEKIUCLIMINIMHAPHOTO Kypca, MPAaKTHK H €€
Pa3zeNnoB C LeIblo OLEHUBAHUS YPOBHS OCBOCHMSI POTPAMMHOI0 Marepuana. @opMsl U CPOK IPOBEIECHUS
PYOEKHOTO KOHTPOJIS OIIPEEIISIOTCS

23



	1. ПЕРЕЧЕНЬ КОМПЕТЕНЦИЙ И ЭТАПЫ ИХ ФОРМИРОВАНИЯ В ПРОЦЕССЕ ОСВОЕНИЯ ДИСЦИПЛИНЫ
	2. СТРУКТУРА ФОС ПО ДИСЦИПЛИНЕ
	3. ПОКАЗАТЕЛИ И КРИТЕРИИ ОЦЕНКИ КОМПЕТЕНЦИЙ
	4. ШКАЛА ОЦЕНИВАНИЯ РЕЗУЛЬТАТА
	5. ПЕРЕЧЕНЬ ЗАДАНИЙ ПО ДИСЦИПЛИНЕ
	5.1. ЗАДАНИЯ ДЛЯ ТЕКУЩЕГО КОНТРОЛЯ:
	5.2 КОНТРОЛЬНЫЕ ВОПРОСЫ ДЛЯ ТЕКУЩЕЙ АТТЕСТАЦИИ ОБУЧАЮЩИХСЯ
	5.3. ПРОМЕЖУТОЧНАЯ АТТЕСТАЦИЯ
	6. МЕТОДИЧЕСКИЕ МАТЕРИАЛЫ, ОПРЕДЕЛЯЮЩИЕ ПРОЦЕДУРЫ ОЦЕНИВАНИЯ
	7. ОСОБЕННОСТИ ОСВОЕНИЯ ДИСЦИПЛИНЫ ДЛЯ ИНВАЛИДОВ И ЛИЦ С ОГРАНИЧЕННЫМИ ВОЗМОЖНОСТЯМИ
	7.1. ЗАДАНИЯ ДЛЯ ТЕКУЩЕГО КОНТРОЛЯ ДЛЯ ИНВАЛИДОВ И ЛИЦ  С ОГРАНИЧЕННЫМИ ВОЗМОЖНОСТЯМИ
	7.2. ЗАДАНИЯ ДЛЯ ПРОМЕЖУТОЧНОЙ АТТЕСТАЦИИ ДЛЯ ИНВАЛИДОВ И ЛИЦ С ОГРАНИЧЕННЫМИ ВОЗМОЖНОСТЯМИ

		2026-06-25T19:05:13+0000




